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Pride in Brighton & Hove

Registered Charity: 1105892

Guidance Notes for

Trustee Applicants

These notes are designed to help you participate fully in our Trustee recruitment procedures, and to assist you in providing us with all the information we need.

Please read these notes carefully before completing the application form.

Our preference is to receive applications electronically via email:

office@brightonpride.org 

Alternatively handwritten applications can be returned by post to:

Applications Committee

Pride in Brighton & Hove

6 Bartholomews

Brighton

BN1 1HG

Aims 

Pride in Brighton & Hove is a registered charity in England & Wales, No. 1105892. Its charitable objectives are to promote equality and diversity and advance education to eliminate discrimination against the Lesbian, Gay, Bisexual and Transgender (LGBT) community. 

Pride raises awareness of issues by promoting and staging a series of events, including Winter Pride and the annual free summer festival, and making grants and/or donations to other charitable and voluntary organisations. 

Our key objective is to develop an environment in favour of LGBT equality by providing information, advice and support. 

Constitution

The objects of the charity as recorded in the constitution are “to promote equality and diversity, advance education and eliminate discrimination in relation to Gay, Lesbian, Bisexual and Transgender people, in particular but not exclusively those resident in Brighton & Hove (the "area of benefit") for the benefit of the public by raising awareness in issues affecting said persons in particular by promoting and staging an annual LGBT festival and making grants and/or donations to other charitable and voluntary organisations with the object of developing an environment in favour of LGBT equality by providing information, advice and support.”

Full copies of the Memorandum and Articles of Association are available on our web site (www.brightonpride.org).  Copies are also available from the Pride Office at:

Pride in Brighton & Hove

6 Bartholemews

Brighton

BN1 1HG 

Please contact the office on (01273) 775939 if you wish to collect a copy of these documents to arrange an appropriate time.

Organisational Structure

Pride in Brighton & Hove is a charitable company limited by guarantee, which is governed by both company and charity law.  By becoming a Trustee you will also be registered as a Director of the company.  It is the applicant’s responsibility to make themselves aware of the responsibilities and potential liabilities that such a position holds.

Full details on Trustee responsibilities as well as those of a charity are available from the Charity Commission.  The Charity Commission has published a booklet ‘The Essential Trustee’ which looks at the duties of charity trustees.  This booklet is available on their website at www.charitycommission.gov.uk under ‘publications’ or from their contact centre on 0870 333 0123.

In addition to the voluntary Board of Trustees, Pride has a team of 2.8 full-time equivalent members of staff, including the Chief Executive, Fundraising & Communications Manager and the Office Manager.  The team is responsible for the day-to-day running of the charity under the direction of the Board.

Your contribution to the Board of Trustees

Trustees are sought who have something special to contribute to Pride in Brighton & Hove as a result of their skills or experience in a particular area.  

In order to make an effective contribution to Pride in Brighton & Hove you should:

· Become familiar with Pride in Brighton & Hove’s aims, objectives, organisation and resources;

· Keep up to date with developments in the areas which are relevant to Pride in Brighton & Hove’s work;

· Be prepared for meetings; your contribution as a trustee will be far more effective if you take the time to read papers in advance of meetings;

· Accept and stand by decisions of the Board. Deliberations of the Board are confidential so you should not disclose details of them to outside parties. Once a decision has been made you should accept it;

· Support the Pride in Brighton & Hove staff; particularly in their dealings with stakeholders and external parties such as the media and the public;

· Avoid conflicts of interest. There may be occasions when your own business or personal interests conflict with those of Pride in Brighton & Hove.  In these situations trustees should, at the very least, declare their interest and take no part in the decision making process.  If you are concerned that you might have a conflict of interest that would impact on your ability to become a trustee then you should contact Pride in Brighton & Hove to arrange a confidential discussion with the Company Secretary.

Diversity

Pride in Brighton & Hove is working towards achieving diversity and welcomes applications from all sections of the community. We particularly welcome applications from those representing BME and Trans communities that are currently under represented.
Application and Selection Process

In order to complement the existing skills and experience of the Pride in Brighton & Hove Board, we are looking for individuals who:

· Can offer experience in a number of areas including: charitable fundraising, local LGBT business, or the LGBT community/voluntary sector;
· Are committed to furthering the charitable aims of Pride in Brighton & Hove and to the LGBT community as a whole;

· Are able to attend at least 9 board meetings per year, associated sub-committees as required and support a number of fundraising events during the year.

In return we can offer you the opportunity to be part of a great team and to actively contribute towards the success of a key charity within the Brighton & Hove LGBT community. The roles are voluntary but ‘out of pocket’ expenses will be paid.

You are invited to apply to become a Pride in Brighton & Hove Trustee by completing an application form.  This includes a requirement for you to set out why you are interested in joining Pride in Brighton & Hove’s Board of Trustees and demonstrating that you could make an effective contribution to the governance of the charity.  You should include details on your particular skills, knowledge, achievements, training and experience.

You must include details of at least two referees who can vouch for your skills and experiences.  We will take up references for all those invited to become trustees.

It is important that you can demonstrate the capacity to make an appropriate time commitment so that you are able to play a full and proper role as a Pride in Brighton & Hove Trustee.

The following points are intended to help you make your application as effective as possible:

· Visit Pride in Brighton & Hove’s website at www.brightonpride.org;

· Think about the extent to which you possess the experience, skills and knowledge necessary to become a trustee;

· Remember to consider relevant experience, skills and knowledge acquired outside of paid work; for example, experience gained from community or voluntary work;

· Remind yourself of your qualities and skills that you may take for granted;

· Keep a copy of your application for your own records;

· If you have a disability that makes writing difficult or impossible, it is possible for your application to be made in a different way. If this applies to you, please contact us.

An Appointments Panel, consisting of a small group of existing Pride in Brighton & Hove trustees, will undertake shortlisting.  When shortlisting, the Appointments Panel will be making an assessment of how closely your skills and experience compliments those of the existing Trustees to achieve an effective and balanced board.

The Committee will consider your application in detail, looking for specific evidence that you have the experience, knowledge and skills required to undertake the role successfully.  It is unlikely that you will be shortlisted if you have not provided specific evidence, supported by relevant examples.

If you are shortlisted, you will be invited to attend an interview.  The interview will be with two or three members of the Appointments Panel; a Trustee with suitable Human Resources experience may also join the Panel.  The interview should last no more than one hour. 

If you have a disability and need anything to be done to allow you to participate in the selection process please let us know at the time of invitation to interview.

Included within the application form is a self-certification statement that must be completed.  This relates to your eligibility to hold the position of a charity trustee.  

Data Protection Act 1998

The information that you provide as part of your application will be used in the selection process.  All information about you will be securely held, with access restricted only to those involved in dealing with your application.  Unless you are invited to become a Pride in Brighton & Hove trustee, your data will be kept for 12 months and then destroyed.  By signing and submitting your application, you are giving your consent to your data being stored and processed for the purposes of the selection process.

Pride... a bit of background 

The history of Pride in Brighton & Hove stretches back as far as 1992 with a very modest afternoon event on ‘The Level’. Since then it has evolved into the biggest free Pride festival in the UK and in September 2004 was awarded charitable status. 

Voted the best Pride in 2003 and 2004 by Gay Times and Boyz magazines and named 'Event of the Year' at the first annual Brighton & Hove Business Awards in 2004, it hosts a week of community events every February and August. In August the Festival culminates in a Carnival Parade from the sea front, through the city to a busy festival in Preston Park. Pride also picked up best events awards from the Pink Paper, BOYZ and Bent in 2005.

Pride seeks to educate the public in LGBT issues in a number ways. Throughout the year we gain publicity and profile for Pride and Pride fundraising events in the local media, which helps to break down barriers and prejudice.  Pride works in partnership with other organisations to contribute to various projects or events which benefit the LGBT community.  In addition to this Pride’s own events, including the annual Companion Dog Show, Carnival Parade and Main Park event, are important educational tools involving people from across the communities of Brighton & Hove.  The associated publicity material forn these events provides an opportunity to share relevant messages, for example regarding alcohol or drug use.

Pride Festival week, culminating in the Carnival Parade, provides the platform and environment for events which not only cater for the diverse needs of the local LGBT community, but also act as a focus for LGBT visibility within the wider community.  Many of the participants come from the local LGBT community and include many different people of all ages, including those who may otherwise feel marginalised.  As part of our commitment to involving and engaging the local community we facilitate grant-funded workshops for local people to learn skills for developing their own Parade floats and costumes.

The 2009 Pride Festival ran 25th July – 2nd August. The highlight was the Pride Parade on Saturday 1st August, with over 50 and walking tableaux, followed by the free Main Park event, in Preston Park, with an estimated 150,000 people enjoying the day. The event has been hailed by the gay community across the country as 'The biggest and best Pride in the UK'. 

Following this year’s Summer Festival Week Pride launched a fundraising drive to offset a potential £50,000 financial shortfall, following lower than usual donations collected on the Park, plus increased costs in staging the event.  Pride also intends to undergo a full review of its activities in consultation with key partners and members of the community.
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